Collecting, collating and disseminating information are key  success areas for any organisation. This is precisely where many organisations either gain or lose competitive advantage. Information  not managed professionally  and constructively is as good as having no information.

The Environment Resource Unit of CSE, one of the premier documentation units of its kind in South Asia, brings you a 4-day  training program (August 21-24, 2007) on Information Management in the digital age - a hand-on programme on how to better manage information resources in your own organisation.

This training program is twelth in the series and the previous programs have been an overwhelming success  with participants from India and abroad. The previous programmes attracted international  participants from Mexico, Netherlands, Sri Lanka, Nepal,Pakistan, Thailand, Stockholm, Malaysia, Philippines,  Indonesia, etc.

If you are from a corporate, an NGO or an individual who believes that managing information is a key element of your responsibility, you can't afford to miss the program.

Please find enclosed an invitation cum nomination letter. The letter contains the course objectives, content, methodology and participation details.

You can nominate your representatives by mailing us the nomination  form along  with the course fees.

Hurry, limited seats available for bookings. Take advantage of this opportunity and let it add value to your organisation's endeavours.

We look forward to your participation at the earliest possible.

Send your nominations latest by 1 August 2007.

Note: Course details and the Nomination form are appended below. You may also register online at

http://www.cseindia.org/misc/library_form.htm
Nomination form is enclosed  below.

Regards.

Kiran Pandey

Coordinator- Environment Resources Unit




Course Details

- Sourcing information (information acquisition and research)

- Classification and indexing (including digitised resources)

- Primer on audio-visual resources management  (films, photos, CDs)

- Managing digital resources: newsclippings, research papers & articles, contact addresses, photos

- Library automation tools

- Digital library fundamentals [focus on open source models]

- Information outreach: Product planning, services

- Essential planning for a digitised resource centre

- Online presence: reaching out through the Web

Last date for registration: August 1, 2007

Course fee

International organisations, Government & Corporate: Rs. 8,800/-per participant NGOs & students: Rs. 4,400/- per participant. 

Note: Fees is payable in advance and includes instructional fee, reading materials, lunch and refreshments.

Programme Schedule

Date: August 21-24, 2007;  Time: 10.00 am to 5.30 pm

Venue: Centre for Science and Environment, 41, Tughlakabad Institutional Area, New Delhi- 62

Accommodation: On payment basis. Can be arranged if requested on or before August 1,  2007.

Please complete and print the  NOMINATION FORM appended below, and post / fax it to CSE. You can also register online

http://www.cseindia.org/misc/library_form.htm>

Contact Person: Kiran Pandey, Cooordinator, Environment Resources Unit <kiran@cseindia.org >

Phone: + 91 (011) 29955124/5 (Ext. 287); Fax: 29955879

IMPORTANT: Nominations must reach CSE by August 1, 2007.

We warmly invite you to nominate a suitable participant from your organisation to what promises to be an exciting training programme and  make use of this opportunity. We look forward to your confirmation and participation in the training programme.

NOMINATION FORM

PROFILE OF PARTICIPANT

Name: ____________________  Age: _____

Designation: ____________________________

Organisation's name: ____________________________

Brief description of present responsibilities (2-3 lines):

 ________________________________________________

________________________________________________

Office Address:

________________________________________________

Phone(s): Office: _______________   Home: ___________

Fax: ______   Official Website: ____________________

Contact email:  _____________________

WORK EXPERIENCE

Period                           Position

Organisation

____________              ________________

 _________________

 ____________              ________________

 _________________

EDUCATION

Title/Degree                  Institution                      Subject

____________              ________________        ____________

____________              ________________        ____________

What does the participant expect to learn?

________________________________________________

 ________________________________________________

Signature (Organisation head): __________________ Date:

 ________

Name:

Designation:

You may register online

http://www.cseindia.org/misc/library_form.htm
PLEASE COMPLETE THIS FORM. TAKE A PRINT OUT AND POST OR FAX TO:

Kiran Pandey (Coordinator, Environment Resources Unit)

Centre for Science and Environment, 41, Tuglakabad Institutional Area, New Delhi - 62

Phone: +91 (011) 29955124/125 (Ext. 287); 29956110; 29956394;

Fax: +91  (011) 29955879

Email: <kiran@cseindia.org>

DEADLINE: August 1,  2007

